The following steps 1, 2 and 3 are scheduled to run 2 times a day 12:00PM and 4:00PM everyday.
1. Login EBS and choose the responsibility "Fermi Kronos Interfaces", “Fermi Inquiry and Reports”, or “System Administrator”
2. Choose "Requests" --> "Run" --> "Single Request" --> "OK"

3. Choose Program "Fermi Create Listser Email Files", Enter "EA_MAILLISTS" in the parameter "Directory" and Enter the file name from the list of value. See the screen shot below. This will create a file in $EA_MAILLISTS directory with the name entered.
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Language
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File Narme

app-users-cnas
app-users-ebs
app-users-procard
app-users-sunflower
app-users-sunflower-ppm
falkusers
fi-exempt-users
fi-nonexempt-users
fi-supenvisors
peoplesof-discover-users
peoplesot-privileg-users
peopleso-ssifsenv-users
peoplesof-users

Description

app-users-cnas
app-users-ebs
app-users-procard
app-users-sunflower
app-users-sunflower-ppm
falkusers
fi-exempt-users
fi-nonexempt-users
fi-supenvisors
peoplesof-discover-users
peoplesot-privileg-users
peopleso-ssifsenv-users
peoplesof-users

Kl





4. Upload the email file to the Listserv. 

URL http://listserv.fnal.gov/ --> Manage your list --> Login --> Manage a List ( Choose a Listserv Name from drop down list, i.e. "FTL-EXEMPT-USERS ftl exempt user list" --> Click button "Bulk" --> Choose the file from "ebs-all on 'bsssrv222'/PRD/EA_MAILLISTS/ftl-exempt-users --> Choose the Radio Button "Remove all subscribers" --> Click "Submit" button.
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5. Send email To "FTL-EXEMPT-USERS@fnal.gov".

